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This handout is designed to help you in assisting students with course requests necessary to complete their graduation requirements.  

 



GRAD STANDARD YEAR 

The phrase “Grad Standard Year” refers to the student’s ANTICIPATED year of graduation, not the year they graduate. 

Each student’s Grad Standard is based on the “School Year” they first entered 9th grade. To calculate a Grad Standard 

year, take the “School Year” the student first entered 9th grade and add three. (Example:  School Year 2009 + 3 = Grad 

Standard Year 2012.) 

Some students “Graduate” in three years and some in five, but 

their “Grad Standard Year” never changes. 

 

DIPLOMA TYPE 

Each student is also assigned a “Diploma Type”. The “Diploma 

Type” defines the number of credits a student must complete in 

order to graduate.  The Diploma type used is “01-Standard”.   

(This is the standard number of credits required by the District  

for a particular GRAD STANDARD YEAR.)  

CREDIT SUMMARY 

The Credit Summary printed on the transcript displays the number of credits Required (REQ), Completed (COM) and 

Deficient (DEF).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



MULTI-DEPARTMENTS 

Courses can be associated with Multiple Department Codes. This allows a course to be applied to a secondary dept once 

the requirement for the primary dept has been met.  Note that courses will remain associated with their primary dept if 

the student has met the requirement for the secondary dept.  

VIEWING CREDIT SUMMARY AND CREDIT DETAIL 

GR430 Summary displays totals for each Department.  

 

 GR435 displays detailed information about which courses were applied to each department.  

 

 

 



 

STUDENT GRADES 

GR480 displays complete grade history for prior years including progress, 9 week, Exam and Final grades. 

 

GR460 displays current final grades not yet posted to transcript.  Also, Absences, Tardies, Cumulative and Period GPA’s, 

and current Rank and Credits earned are displayed. 

 

 



 

 

STUDENT TRANSCRIPT HEADER 

TN210 displays basic student information that can be included on a transcript such as along. Grad Type, Grad Status, 

Post Secondary Plan (Next Step Plan Info) and Grad Date. (Cert Date IS NOT USED BY MAT-SU).

 

STUDENT TRANSCRIPT INQUIRY 

TN420 displays courses taken and credits that have been posted to the transcript. It can be sorted by Location, Year or 

Department Code. To view all locations, leave the School field blank.  Totals displayed are “page” totals.  Transcripts can 

be printed by entering a Destination and Sequence number. Then click “Print Transcript” button.  Transcripts can also be 

printed from TN220, TN221 and TN222.  Be sure to enter 9 to 12 in the Grade field or Elementary and Middle School 

Grades will be included. 

 

GRADUATION REQUIREMENT CHECKLIST 

Most schools use a checklist to assist them in determining which requirements a student has met and which are still 

needed.  It is very helpful in verifying that the student has met not only the total number of credits required but also the 

specific course requirements needed to graduate. EX: Algebra 1, Geometry, and Algebra 2.  

REPORTS 

There are many reports that can help you in monitoring student progress towards graduation.  ReportMAX reports are 

sorted by category, i.e., Grading, Scheduling, and Enrollment.  Take some time to familiarize yourself with what is 

available. 


